HOW TO ORDER YOUR
TRANSCRIPTS THROUGH

RAMWEB




Getting Started

RAMWEB
» Login to your RAMweb

» Once logged in, you will

e oo "
the top right cormner GG e

Spring Semester 2020 ¥

-.' Notifications

+ Reaqistration Ready is Complete for
Spring Semester 2020

Registration Access Time: 10/31/2019 1:40:00 PM

Go to Registration




» Go to the drop down menu and
click on the Records option

28 Academic Planning and Progress

$ Billing and Tax Information

FAQs
Financial Aid
Health Network

Privacy -

Registration -
Student Employment

@® vouecsu

» Then click on the
Transcripts option

Records -

ACT, SAT & GRE Scores
Placement Exam Results
Enrollment Verification

Google Apps @rams Email

Grade Change

Grades

Manage Student Record

Transfer Credits




Transcript

Official Transcript option
‘ ™ Official Transcript ™ Unofficial Transcript




» You will then see options on how to
order your Official Transcripts

» We recommend to do the
Electronic Transcripts since they are
cost and time efficient

PAYMENT

Credit Card

PRICING

Secure Electronic £11.00
First Class Mail (Domestic or International) | $13.00
Student Pick-up (Next Business Day) $15.00




Transcript Order

Please choose one of the following options:

» You will then be taken to a page to order
your transcripts as a PDF file. Order PDF Transcript(s)

» You will then be going through a check
out process of putting in your personal
information

Student Info Order Options Recipient(s) Summary Payment
e—— e e



Student Info  Order Options

——
Please choose a service for this order

® Official Transcript - Deliver to Recipient

$1 per electronic transcript or $13 per paper transcript.
Processed within 1 business day after the order has been completed.

Tell us when to release your transcript(s)

® Send Now

(Select this if you have verified on your unofficial transcript that the grades/degrees you need to have included are indeed already posted.)

Hold until degree is conferred:

Fall 2019 Semester

(Select if you are expect
unofficial transeript. For
transcript.)

Other information required by Colora

For a Scholarship
For Some Other Reason

&
<«

isted - AND you have verified that it is NOT already displaying on your
er, retrun to this site when that semester has begun to order your

- Primary Reason for Ordering

Select a Reason for Ordering

*Required

For “primary reason for
ordering” choose:

For Me to Send/Deliver to
Someone Else



Who do you send it foe

Student Info Order Options Recipientis)

» When you get to the recipient ————
R e
“Enter Recipient Manually”

.
O pTIOﬂ Choose this option to search recipients that are already set up in our system
This is the only way to find colleges or universities who receive transcripts electronically

Search our Recipient Table

Myself

Select an Application Service

Choose this option for Application Services such as AMCAS, LSAC, PHARMCAS, etc.

Direct Access Code Lookup

Choose this option if you were provided with a "Direct Access Code™ by your recipient.

[#} Enter Recipient Manually

MNext $2.00 Discount Per Transcript



You then have to fill out the recipient information

which is provided here.

For recipient email, you
will put:

Recipient Email

Verify Recipient Email

educationabroad@colostate edu

educationabroadi@colostate edu

<— educationabroad@
colostate.edu (for CSU
programs) OR your

Required Recipient Information (7]

program provider email
address (@api, etc.)

[ This recipient is

A College Application Service

For recipient is put the option:
A College Application Service

A

*Require
L

Country

Attention/Department
School/Institution/Company
Address 1

Address 2

City

State

ZIP Code

Telephone #

UNITED STATES

International Programs- EA Office

Laurel Hall

Fort Collins

nnnnn

Changt

City/State/Zip Help

a704916425|

ired




Transcript Processing

Step 1: Accept Agreement

Step 2: Payment Information

You will need a credit/debit card to
complete your fransaction of ordering your Review Your Order
transcripts Total Amount; USD 1100

Pay With Your Credit Card
Credit Card Number

visa @2 = 3 2. 038

Expiry Date (MMYY)

Security Code



Problemse It's okay we are here 1o help

» If you have any questions you can call
our office at 970-491-6342 or email us at
educationabroad@colostate.edu



